Reconciling GSTR-2B with Purchase Books step-by-step process:
Step 1: Download Required Data on Monthly basis 
· Download GSTR-2B for the relevant tax period from the GST portal.
Data from 01/03/2026 to 31/03/2026 download on 15/04/2026
· Export Purchase Register from FCA
Step 2: Keep Common Fields
Ensure both files contain:
· Supplier GSTIN 
· Supplier Name 
· Invoice Number 
· Invoice Date 
· [bookmark: _GoBack]Taxable Value 
· CGST 
· SGST 
· IGST 
· Cess (if any) 
· Total Invoice Value 
Step 3 : Match Records
Match invoices based on:
1. Supplier GSTIN 
2. Invoice Number 
3. Invoice Date 
4. Tax Amount 
Step 4: Identify Differences
Classify the results into:
	Category
	Meaning
	Action

	Matched
	Invoice appears in both Books and 2B
	ITC can generally be claimed (subject to eligibility).

	In Books but Not in 2B
	Supplier has not uploaded or filed correctly
	Follow up with supplier.

	In 2B but Not in Books
	Purchase not recorded or duplicate upload
	Verify and record if genuine.

	Tax Difference
	Tax amount mismatch
	Check invoice and supplier filing.

	Invoice Number Difference
	Typing error
	Correct in books if required.



